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‘How To’ Guide: 
Submit an Abstract 

 

Existing Users - Logging In 
1.) Visit the AFS FiltCon 2024 Website 
2.) Existing users,  

  

a. Enter your E-mail address. 
b. Enter your password. 

c. Click on  to log in. 

 

 Click on the ‘Forgot your password? Reset Password’ link if you have forgotten your password. 
 

https://filtcon.joynconference.com/?conf_id=10013&m=user&h=create
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New Users – Create a Profile 
1) Visit the AFS FiltCon 2024 Website 
2) New Users, 

a. Click on ‘New user? Create an Account’ to register for an account. 
b. Complete the form for ‘Non-Members’ to create an account to submit an abstract. 

 If you are an existing member of AFS Society and logging in for the first time, please follow instructions to 
reset your password. Your e-mail address is your username.  

 If you are logging in for the first time, you will be prompted to update the profile before accessing the 
submission dashboard. 

 

 

How to Submit an Abstract 
1) After logging in, click “Start a New Submission” 

 
 

 

https://filtcon.joynconference.com/?conf_id=10013&m=user&h=create
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2) You will see the screen as shown below. 

 

3) When you click on “Start a New Submission” you will be directed to the next page to select your submission 
type: 

 

Submission Types Explanation 

Oral Technical Presentation – 20 minutes including five minutes Q & A 

Student Oral/Poster – Full-Time Students are invited to submit an abstract for presentation and participate in the 
poster competition.  Student Oral Presentations are 20 minutes with five minutes Q & A 

Student Poster Only – Full-Time Students are invited to participate in the Student Poster Only category where 
posters will be judged on the clarity and support of stated research objective, the overall organization of the 
poster, the clarity and thoroughness of the oral poster presentation, and the originality of the poster topic.  You 
must be a full-time student to participate. Wednesday, April 9th, you will be able to put your poster up starting at 
12 Noon. Student Poster Competition is 6:00 pm – 8:00 pm CST, April 9th. 

 

AFS FiltCon 2024 Abstract Submission Guidelines 

AFS FiltCon 2024 Abstract Submission Categories 

Example of Acceptable Biography 

 

https://mreventstn.sharepoint.com/sites/Share/Documents/Oakridge_AMC/2-Workgroup/ASSOCIATIONS/AFS/Events/Conferences/2024/Abstracts/Abstract%20Submission%20Categories%20FINAL.pdf
https://mreventstn.sharepoint.com/sites/Share/Documents/Oakridge_AMC/2-Workgroup/ASSOCIATIONS/AFS/Events/Conferences/2024/Abstracts/How%20To%20Submit%20an%20Abstract/FiltCon%20Bio%20Example.pdf
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3) Select the submission type from the ‘Submission Type’ drop-down.  

 

1) Enter General information required fields. (Step 1 – 5 on first page) 
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2) Click to continue to Step 2.  
3) Enter Participants. (Step 2) 

 
 

 The ‘Abstract Admin’ checkbox represents you as the key contact of the abstract submission.  
 If you need to change the key contact or presenting author, please see instructions on pages 7 and 8. 

4) Click  to continue to Step 3. 
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5) Enter the Submission details. (Step 3)  
 

 
 

6) Click  to continue to Step 4. 
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7) Enter Disclosures. (Step 4) 

 

8) Remember to type your signature as shown. 

9) Save Disclosure information by clicking the ‘Save’ button . (Step 4) 
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 If the abstract details are entered to the satisfaction, user can submit the abstract by clicking the ‘Submit 

Abstract’ button . 
 

 If the user prefers to continue editing, then save and return to dashboard. Please ensure the abstract is 
submitted before the deadline. 
 

10) The abstract will now appear on the User Dashboard. 
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How to Change the Presenting Author 
1.)  Remove the existing presenter. 

 

 

2.)  Search for the new presenter, select the new presenter and complete the change.

 

3.)  Once presenter change is completed, system will take the user to review co-authors list. In that newly added 
participant will be marked as the presenter.

 

4.)  Now both Thanigs and Jeff can update the submission details from their accounts. However only Jeff will be 
allowed to submit the disclosure form. 
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Features of the User Dashboard 
1.) The following statuses are available: 

a.     Not Started  

b.  In Progress 

c.  Submitted 

d.  Withdrawn 
 

2.) The following actions are available: 
a. Delete: This link deletes the overall submission and any supporting submissions from the system. 
b. Withdraw: This link removes a submitted abstract from consideration. 
c. Restore: This link places a withdrawn abstract back to ‘In Progress’ status.  The user may then delete 

or re-submit the abstract.  Any supporting submissions will be placed back to a ‘Submitted’ status. 
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